Application for

New Use of a Common Grazing

Explanatory Notes
We have written these notes to help you fill in your application. If the form is not completed correctly, we will have to send it back to you.

Who Can Apply?

Applications must be from either (i) Grazing Clerks or (ii) Grazing Constables where a majority of shareholders propose to use part of the common grazing for a new purpose.  
How to Apply?

Before sending us your application you must have:

· notified the owner and shareholders about the proposal;
· advertise the proposal in a newspaper circulating in the local area;
· held a meeting to discuss the matter; and
· voted on the proposal at the meeting  

The application is divided into 8 Parts – completion of Part 7 is optional but all other parts of the form must be completed.
Parts 1 and 2
 –
Common Grazing, Grazing Clerk/Constable Details 

and Owner of Common Grazing Details
All fields marked with an (*) asterisk must be filled in.

We must be able to identify the common grazing and it is important that we have accurate contact details for all parties involved in the application.  

Part 3  –  Details of Voting 

You should let us know the outcome of the vote. For more information about voting protocol, refer to Part 4  –  Eligibility Criteria:   At the Meeting
Part 4  –  Eligibility Criteria

Notice to Shareholders  –  Each shareholder must be sent a notice by Registered Post detailing:
· the proposal; 

· the time, purpose and venue of the meeting; and 

· allowing shareholders time to comment before the meeting date.

Notice to the Owner  –  The owner must also be notified in writing and by Registered Post. The notification should:

· specify the proposal;
· specify the time, purpose and venue of the meeting;
· invite his/her views on the proposal; and

· allow him/her the opportunity to discuss the matter with the Committee at some convenient and reasonable time before the meeting.

Advertising the Meeting  –  You must place one advertisement in a newspaper circulating in the local area at least 28 days before the date of the meeting.

The following should be detailed in the advert:

· the name of the Common Grazing and Parish;
· the meeting time;
· the purpose of the meeting;
· the meeting venue;
· those who can comment and the manner in which comments can be made; and 

· deadline for comments
Please Note:
It is your responsibility to pay for the advert. (Appendix 1 of the application form contains an example of an advert for you to complete and use in your local newspaper).
At the Meeting  –  Any views given or disclosed at discussion with the Committee should be made known to the shareholders attending.
A vote on the proposal must be taken by shareholders – by a simple majority of those shareholders attending the meeting – one vote for one share. The result of the vote must be declared at the meeting. The following should be recorded:
· the number of shareholders attending;

· the number of shareholders abstaining;
· the number voting in favour of the proposal; and

· the number voting against the proposal.

Voting can be done by proxy or by post.  
A shareholder who can’t attend the meeting and who has notified the Committee accordingly can vote by proxy or post. Postal votes must be received by the Clerk before the start of the meeting – any votes received after this time must not be counted.

After the Meeting  –  The Grazing Committee must notify the owner of the outcome within 2 weeks of the meeting. The notification must contain information on:

· the outcome;
· number of shareholders in attendance; and

· number of votes – including the number by proxy or post.

Part 5  –  Application Details

You must let us know what the proposed new use for the common grazing is and what benefits this will bring. We also ask for information about existing use of the land to help us take a decision on the merits of the proposal.
Part 6  –  Application Documentation

All applications must include:

A
The page from the local newspaper displaying the meeting notice; and
B
A scale plan detailing the boundaries of the common grazing and the boundaries of the area under consideration. The plan should:
· show the scale, ideally 1:2500 or 1:10000 or similar and preferably an Ordnance Survey or similar plan;

· have a bar scale, because this allows distortion from any subsequent photocopying to be identified;

· show magnetic north;

· have the common grazing boundaries clearly drawn or marked;
· have the boundaries of the site for the new use clearly drawn or marked;
· show enough surrounding established detail (for example fences, houses and roads) to enable the common grazing location to be fixed;
· clearly show the site boundaries;

· include the extent requested marked in hectares;
· show any buildings within the site, for example by edging, hatching or tinting; and

· show – clearly drawn or marked – any shared access, for example to the rest of the croft.

Part 7  –  Other Information

You need only complete this part of the form if you have additional information you think would help us to reach a decision on your application.  

If there isn’t enough space to give a full answer, you’re welcome to attach additional pages to the application.

Part 8  –  Applicant Declaration

The application must be signed by you (the Grazing Clerk or where applicable the Grazing Constable) or your appointed agent.
What Happens Next?

Please send the completed application form to:


Crofters Commission


Great Glen House


Leachkin Road

Inverness


IV3 8NW
When a properly completed application is lodged with us, we will send you (or your agent if applicable) an acknowledgement letter within 5 working days confirming receipt. Our letter will also:

· explain the application process; 

· give you a reference number for you to quote if you need to contact us; and

· give you the name of the Officer dealing with your application.

If you would like more information, we have written a ‘New Use(s) for a Common Grazing’ leaflet, which you may find useful. Contact us and ask for a copy or download one from our website at www.crofterscommission.org.uk
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