APPLICATION FOR

APPORTIONMENT OF COMMON GRAZINGS
GUIDANCE FOR APPLICANTS
	please read carefully before completing application form


	GUIDANCE NOTES

There will be a presumption against granting individuals’ apportionments on receipt of a competent application where:

-
there is a management scheme, involving an agreement entered into between the Grazings Committee and others that provides financial or other benefits or incentives for the township where apportionment may prejudice that scheme

-
an application to enter any such scheme has been properly lodged

If we are satisfied that a Grazings Committee has already proposed to the shareholders that all or part of the Common Grazings be managed and used under any common management scheme that could provide financial or other benefits to most or all of the shareholders or to the township in general, we will reject any application for apportionment of any part of the Common Grazings to which that proposal relates for a reasonable period (not exceeding 6 months) until the Committee’s proposal and any objections to it have been properly considered.

Shareholders in regulated Common Grazings who propose that the grazings should be used for conservation, management, forestry or any other proposed change of use that could benefit the township or the shareholders together will be encouraged to promote the proposal with the Grazings Committee rather than apportion the Common Grazings on an individual basis.

Before you start any developments on your croft land, we suggest you contact your local Scottish Government Rural Payments & Inspections Directorate (SGRPID) office about the Environmental Impact Assessment (EIA) Regulations.

EIA is a procedure for considering potential environmental impacts of changes in land use.  Therefore, if your development plans include changing the use of uncultivated land and/or semi natural areas for agricultural production, you should clarify if your plans will be affected by the EIA Regulations.




how to apply:
1
Applicants should carry out the initial consultation procedures.  You should consult with all Grazings Clerks (or Grazings Constables) involved in the 
Common Grazings and your landlord(s).  This will reduce the possibility of 
time-consuming disputes by resolving them informally before you lodge the application and allow us to reach a decision at an earlier date.

2
You must provide an accurate location plan showing the area applied for in relation to your croft detailing the lengths of the boundaries in metres and the extent of the area in hectares.

3
You must complete Part 1 of the application form and show this, together with the plan of the area applied for, to the Grazings Clerk (or Grazings Constable) and landlord who should then complete Parts 2 and 3 respectively.


It is your responsibility to send all 3 completed parts of the application form to us.
4
You are also responsible for advertising the application and for payment of the advert.  (Appendices 1 and 2 contain examples of adverts for you to complete and use in your local newspaper.  Appendix 1 is to be used where the 
Common Grazings are regulated and Appendix 2 where they are unregulated).


A copy of the relevant page of the newspaper must be sent to us with your application.

5
Appendices 3 and 4 contain examples of Notices which must be posted up 
in the locality by the Grazings Clerk (or the applicant where no 
Grazings Committee is in office).  The 2 Notices at Appendix 3 are to be used where the Common Grazings are regulated and those at Appendix 4 where they are unregulated.


In exceptional cases where you are unable to carry out some part of these procedures, you should contact the Commission and ask for guidance.

6
If you have purchased your right to graze, you must provide us with evidence 
(ie a copy of your Title) to confirm this.  If you are the tenant/owner of a 
non-croft holding it is necessary for you to submit a copy of your lease/Title.

7
If the application is for the site of a proposed dwellinghouse you must enclose a copy of outline planning consent.

8
If the application is in respect of a site for a proposed farm building, you 
must either include a copy of outline planning consent or confirmation from 
the local Planning Authorities stating that planning permission is not required 
for the proposed development together with a copy of the relevant 
Planning Department’s final response to the Prior Notification procedures.

9
If the proposed apportionment is situated in a Site of Special Scientific Interest you must provide a copy of the proposed management agreement or prior written approval from Scottish Natural Heritage.

10
If the application is for forestry or conservation purposes, you must consult the 
Grazings Committee about any intention they may have to lodge a forestry or conservation application on behalf of the whole township.


Where there is an ESA scheme involving a township agreement in operation, there will be a presumption against granting individual apportionments.  Applicants in regulated common grazings seeking apportionments for conservation management or forestry will be encouraged to approach the Grazings Committee with a view to lodging an ESA, conservation or forestry application for the benefit of the whole township.

11
Applicants should make contact with their Local Authority’s Access Officer to establish any obligations on access rights over the area being sought.

12
If approved, the area must be fenced within 2 years and the Commission may impose other appropriate conditions.
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	APPLICATION FOR

APPORTIONMENT


	P A R T   1


  your details:
	Surname:
	

	Other Names:
	

	Mr/Mrs/Miss/Ms/Other:
	

	Date of Birth:
	

	Postal Address:
	

	
	

	
	

	
	
	Post Code:

	Tel No (including code):
	Home:
	Daytime:


  landlord of common grazings:
	Landlord of Common Grazings:
	

	Name of Estate:
	

	Postal Address:
	

	
	

	
	

	
	
	Post Code:

	Tel No (including code):
	
	Fax:


  landlord’s agents’ details (if appropriate):

	Agents’ Name
	

	Postal Address
	

	
	

	
	

	
	
	Post Code:

	Tel No (including code):
	
	Fax:


  grazings clerk/constable’s details:
	Surname:
	

	Other Names:
	

	Mr/Mrs/Miss/Ms/Other:
	

	Postal Address:
	

	
	

	
	

	
	
	Post Code:

	Tel No (including code):
	Home:
	Daytime:



1
Name of Common Grazings:
______________________________________________


Name of Scattald (if applicable):
______________________________________________

2
Details of croft(s)/holding(s) which apportionment application is in respect of:

	CROFT/HOLDING NAME
	AGRICULTURAL

CODE NO
	CROFT

REF NO

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3
Please state the reason you require an apportionment: ____________________________


________________________________________________________________________

4
What is the extent of the proposed apportionment:  _______________________________


You must submit an accurate location plan showing the area applied for in relation to your croft detailing the length of the boundaries in metres and extent of the area in hectares.

5
How many shares do you have in the Common Grazings:  __________________________

6
What is your souming:   _____________________________________________________

7
Does any part of the area applied for form part of a:

· National Nature Reserve
}

 YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 



}
If so, please provide details of

· Environmentally Sensitive Area
}
any existing management
 YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 



}
agreements or schemes

· Site of Special Scientific Interest
}
 YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 


If the grazings are not regulated, you must provide a signed declaration from the landlord confirming:


(
the total extent of the grazings

(
the shareholders’ names and their respective share entitlement
8
Is there currently a Grazings Committee/Constable in office?
 YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 

9
a
Has the application been discussed with the Grazings Clerk/Constable?
 YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 


b
If ‘NO’ please state reason:   ______________________________________________



_____________________________________________________________________

10
a
Has the application been discussed with the landlord?
 YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 


b
If ‘NO’ please state reason:   _______________________________________________



______________________________________________________________________

	Note:
An application for apportionment cannot proceed unless we have all the foregoing information.  If the information is not available to us or there is doubt about any aspect of it, it is open to you or any other interested party to apply to the Scottish Land Court, 1 Grosvenor Crescent, Edinburgh for determination of the status of the grazings, its boundaries and the shareholding position.  We have no authority to determine such matters.


	Note:
Please note that where an application is approved and an Apportionment Order is issued, it is final.


	This application is submitted under section 52(4) of the Crofters (Scotland) Act 1993.

Signed  _____________________________________    Date  __________________
Applicant



	PART 2
to be compLeted by the clerk to the

grazings committee/grazings constable


I confirm that I have seen Part 1 of the application (and relative plan) by ___________________________________________ for apportionment of part of the ___________________________________________________________ Common Grazings extending to approximately _____________________.

I confirm that the application and plan were available for inspection by all interested parties for a period of 2 weeks from the date of the advertisement.

I confirm that Notices advising interested parties of the application were posted up locally at (1) __________________ and (2) __________________ (see note below).

I confirm that I will forward to the Commission, within 14 days of the date below, any representations on behalf of the Grazings Committee.

Have the Grazings Committee proposed to the shareholders that all or part of the Common Grazings be managed under a common management or environmental scheme?

YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 

Signed  _________________________________    Date  _____________________

	Note:   Notices are attached for completion and display


NB:
In terms of the Government's policy on openness, any comments made will be made available to interested parties

	PART 3
  to be completed by the landlord


	TO THE CROFTERS COMMISSION - 

STATEMENT BY LANDLORD OF COMMON GRAZINGS
I confirm that I have seen Part 1 of the application (and relative plan) by _____________________________________________ for apportionment of part of the _________________________________________________________ Common Grazings extending to approximately __________ hectares and that I will submit any representations on behalf of the Estate within 14 days of the date below.

Signed:  ____________________________    Date  _____________________

Landlord



NB:
In terms of the Government's policy on openness any comments made will be made available to interested parties.  

	PART 4
WHAT TO DO NOW


CHECKLIST
Before you send us this form make sure:

(
That all 3 parts of the form are enclosed and have been completed properly


(
That all 3 parts of the form have been signed and dated

(
You have enclosed any documents we have asked for


(
You have enclosed a copy of the relevant page of the newspaper showing your advert

WHERE TO SEND THE FORM

Crofters Commission, Great Glen House, Leachkin Road, Inverness IV3 8NW.

WHAT HAPPENS NEXT

You will receive an acknowledgement of this application within 5 working days of receipt.  A straightforward application normally takes 5 months to complete.

FURTHER HELP

If you require further advice or information regarding this application, please ring (01463) 663450.

APPENDIX 1

NEWSPAPER ADVERT IF GRAZINGS ARE REGULATED

APPLICATION FOR APPORTIONMENT

___________________________________ COMMON GRAZINGS
_____________________________, _________________________________ intends to lodge an application for apportionment of approximately _________ hectares for the purpose of ________________________________________.

________________, Grazings Clerk/Constable, ________________________ has a copy of the application which can be inspected by any person interested.

Any comments on the application should be lodged with the Crofters Commission, Great Glen House, Leachkin Road, Inverness IV3 8NW before (insert date here giving 14 days from date of publication () ____________________________.  A copy of any representations made will be forwarded to the applicant.

APPENDIX 2

NEWSPAPER ADVERT IF GRAZINGS ARE UNREGULATED

APPLICATION FOR APPORTIONMENT

___________________________________ COMMON GRAZINGS
_____________________________, ________________________________ intends to lodge an application for apportionment of approximately _________ hectares for the purpose of ________________________________________.

The share position in the common is as follows:

shareholder
number of shares

The applicant has a copy of the application which can be inspected by any person interested.

Any comments on the application should be lodged with the Crofters Commission, Great Glen House, Leachkin Road, Inverness IV3 8NW before (insert date here giving 14 days from date of publication () ____________________________.  A copy of any representations made will be forwarded to the applicant.

APPENDIX 3
NOTICE TO BE DISPLAYED BY GRAZINGS CLERK/CONSTABLE

IF GRAZINGS ARE REGULATED

APPLICATION FOR APPORTIONMENT

___________________________________ COMMON GRAZINGS
_____________________________, _________________________________ intends to lodge an application for apportionment of approximately _________ hectares for the purpose of ________________________________________.

________________________, Grazings Clerk/Constable, ________________

_______________________________________________________________

has a copy of the application which can be inspected by any person interested.

Any comments on the application should be lodged with the Crofters Commission, Great Glen House, Leachkin Road, Inverness IV3 8NW, before (insert date here giving 14 days from date of publication () ________________________.  A copy of any representations made will be forwarded to the applicant.

APPENDIX 3
NOTICE TO BE DISPLAYED BY GRAZINGS CLERK/CONSTABLE

IF GRAZINGS ARE REGULATED

APPLICATION FOR APPORTIONMENT

___________________________________ COMMON GRAZINGS
_____________________________, _________________________________ intends to lodge an application for apportionment of approximately _________ hectares for the purpose of ________________________________________.

__________________________, Grazings Clerk/Constable, ______________ ______________________________________________________________________ has a copy of the application which can be inspected by any person interested.

Any comments on the application should be lodged with the Crofters Commission, Great Glen House, Leachkin Road, Inverness IV3 8NW, before (insert date here giving 14 days from date of publication () ________________________.  A copy of any representations made will be forwarded to the applicant.

APPENDIX 4
NOTICE TO BE DISPLAYED BY APPLICANT

IF GRAZINGS ARE UNREGULATED

APPLICATION FOR APPORTIONMENT

___________________________________ COMMON GRAZINGS
_____________________________, _________________________________ intends to lodge an application for apportionment of approximately _________ hectares for the purpose of ________________________________________.

The share position in the common is as follows:

shareholder
number of shares

The applicant has a copy of the application which can be inspected by any person interested.

Any comments on the application should be lodged with the 
Crofters Commission, Castle Wynd, Inverness IV2 3EQ, before (insert date here giving 14 days from date of publication () ___________________________.  A copy of any representations made will be forwarded to the applicant.

APPENDIX 4
NOTICE TO BE DISPLAYED BY APPLICANT

IF GRAZINGS ARE UNREGULATED

APPLICATION FOR APPORTIONMENT

__________________________________ COMMON GRAZINGS
_____________________________, _________________________________ intends to lodge an application for apportionment of approximately _________ hectares for the purpose of _______________________________________.

The share position in the common is as follows:

shareholder
number of shares

The applicant has a copy of the application which can be inspected by any person interested.

Any comments on the application should be lodged with the Crofters Commission, Great Glen House, Leachkin Road, Inverness IV3 8NW, before (insert date here giving 14 days from date of publication () ________________________.  A copy of any representations made will be forwarded to the applicant.
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